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POLYCOM REMOTE

Piace or answeracall .

Adust the camera; navigate -

through menus e 0 -

Retum to the Home screen -

NCrease or gecrease the sound ——_
you near frcm the *ar slites)

Mute the sound you're sending . ——
lo the *3r slte(s)

Zoom the camera Image Inor
out

Select 3 camera or other vid2o ~
source

Display the onscreen keyboard -~
€0 yOu can entar lex:

Siart and stop sending content to ———
far slies; clear snapehcts sent by
the far sie

tion

Green call
Red Navigation
Blue Camera

Orange  Audio

Puple  Graphics
Black  Text/Numbers

__—~Endacal

___— Open the Direciory 50 you can

make a call or work with an entry

- Confirm your current selecsion:
perform funcsions on highlighss
Items

" Refurn 10 the previous screen

~ Togge between controling the
near-slte and far-site cameras

Show, move, or hide the
Picture-in-Picturs (PI9)

Stors camera positions (when
folowed by 3 number). dekete 3
siored camera postions

N

. Enteradotin an IP 3ddress

" Delete letters or numbers

\
~ Enter numgers or text; move the

camera 1o 3 stored postion




GETTING TO KNOW YOUR SYSTEM

& 3 Place a Call

1216.109.9.12_
Please enter a number and press Call.

Call Quality: Auto ¥

f“"""' Dlrecmry

' @& Recent Calls

My IP: 207.157.16.22

1. The picture abovés theHome(Place &Cal) screen. This is where you go to place calls or to

access yougystem(to make changes).
2. Clicking orDirectory, brings up your phone book, where frequently called numloars be

stored
3. Clicking orRecent Calldyrings up the seen below, which shows who was called, the date and
time, and whether the call was outgoing or incominyhere there is a name, iheans the call

was answered. Where there is an IP address dnfyeans the call was NOT answered.

&a Recent Calls - All
Site Date Time Call

Randolph High School Feb-22-2008 2:02PM Out

JACKSONVILLE
207.157.9.40
Handley HS

JACKSONVILLE
JACKSONVILLE
OakmanHigh
OakmanHigh
Wilson High
Sheffiold

" Yotal Time In Calls;

Feb-22-2008
Feb-22-2008
Feb-22-2008
Feb-21-2008
Feb-21-2008
Feb-21-2008
Feb-21-2008
Feb-21-2008

Feb-21-2008
v

10:47AM
10:47AM
8:20AM
10:52AM
10:43AM
9:53AM
9:45AM
9:44AM
9:32AM

Entries:

In
Out
Out
]
Out
Out
Out
Out
Out

10f 26

4. To get back to thélomescreen at anytime, press thdomekey on the remote.
5. While on theHomescreen, using the remote, arrow down 8ystemand pressnterto get the

Systemscreen (shown below).



2 R . Diagnostics

|3 Q System Information

(4 o2 Utilities

6. Admin Settingsshould be highligled, press Enter.

The next screen, showselow, is the system password. The password is usually the serial number
of the Codec. This number should never be cleared out. If it is cleared out, it will have to be typed
in time this screen is accessed. Présterto get to the next screen.

~

@ System
S

The system administrator has restricted this configuration
screen. Please enter the room password for access.

DX o S o
R = | A=

8. Arrow down and choosBklonitors on the Admin Settinggage. PresEnter.



-5 Admin Settings

2 I Network

@& Monitors

.a? Camoras

~b)) Audio
rh LAN Properties
?&_ Olobal Services

9. On theMonitors page,Monitors should be highlighted. Pre&nter.

& Monitors

2 @) Graphics VGA

3 w Multipoint Setup

10. The following series of images will show the setting needed on each ddméor pages On the
second mage,checking boti~arand Nearin Monitor 1 and Farin Monitor 2, will allow the user to
switch the images betweeRonitor 1 and Monitor 2 (as explained on page.9lt will also allow
the back monitor lMonitor 1) to split, so that all Far sites can s, when in aVultip oint call. (If
your back scree@OES NO3plit when in a Multipint call, then the two monitor cables on the

back of the Codec need to be swapped.)



& Monitors

Monitor 1: 43 B

Output Upon Screen Saver
Activation: Black B2
Monitor 2: 43 H S-Video B

Output Upon Screen Saver
Black .

& Monitors

Select the video to show on sach display, Enabling more than

one under near or far will cause the system (o ehoose
one o use. "

Moniter 1:

Moniter 2¢

VGA Out:

VENR Reocord Souree:

11.Press theBackbutton on the remote to go back to thilonitors page. Arrow dowmand choose
Multip oint Setup

12.LeaveAuto Answer Multipoint Videoon No. This will allow you to choose to answer or reject a
call if another school tries to call in during class when in a Multipzzfit

13.When in aMultipoint call, there are four differeiviewing modes for the remote sitéutomatic,
Discussion, Presentatiorand Full Screen

14. Automaticis the default mode and switches betweBmscussiorand Presentationmodes
automatically (changes about every 15 seconds) based on the interaction bethesites.

15. Discussiomrmode will show all sites involved in a call in a split screen, which all sites can see. (This
will be shown on the back monitor.)

16.Presentationy 2 RS aK2ga (GKS GSIFOKSNJ Fdzff aONBSyYy 2y (K
far site on the back monitor. (This is usually the recommended setting for teaching to multiple
sites.)



17.Full Screemimode is voice activated and will show whichever site is speaking full screen.
18.UnderMultipoint Mode, choosePresentationfor teaching purposs.

&Y Multipoint Setup

Auto Answer Multipoint No
Video:

Multipoint Mode:

19. Press theBackbutton on the remote to go back to th&dmin Settinggpage (as shown at the top of
page 5). Arrow down and choo8ameras

20.TheMain Cameralocated in the back of the room, displays the front of the room/teachérhe
Front/Auxillary Cameralocated in the front of the room, display&eopléor your students.Both
cameras are connected I8Videocable.

21.TheVCRSs really anything that displays Content through the projector, laptop, EImo, interactive
whiteboard, or DVD/VCR. It sholld onContentand is connected by @ompositecable. (Some
say that changing the VCR setting to People allows a sharper picture when playing a VHS tape, but
will also make theicture display on the front monitor, not the projector.)



22.0n the firstCanera Settingspage, leaving the check Far Control of Near Camewdlows a
teacher calling into your room to control your cameras.

23.0n the next page undétamera Settingsmake sure that all Cameras are seiMotion.

24.Press thaBackbutton on the remoe to go back to thé&dmin Settinggpage (as shown at the top of
page 5). Arrow down and choobketwork.

25.Arrow down and choos€all Preferences

26.Enable H.23%hould always be checked. This is your content sharing port, which allows you to
share contentwvith other schools when in a call.

27.Enable H.323hould always be checked. This is your internet protocol port, which allows the call
to go through.



