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What is the ExamView Learning Series? 
 

The ExamView Learning Series is a collection of unique, high-quality questions that can be used for 
daily monitoring of student achievement and progress in the classroom. The Learning Series works in 
concert with ExamView Assessment Suite to produce study guides and formative and summative 
assessments using questions that are organized by discipline and aligned with state academic 
standards.  
 
 

Getting Started with ExamView Test Generator 
 

1. Load the Blue ExamView disk on your computer.  It will ask if you want to place shortcut icons 
on your desktop.  Say Yes. 

2. Load the Learning Series disk and any ExamView test banks that came with your textbooks 
under the ExamView Banks folder.  

3. Start ExamView by clicking on the ExamView Test Generator icon located on your desktop, 
4. When first loaded you will need to register.   
5. The screen below will come up next where you choose your method of choosing questions to 

build your test.   
 

 
 

6. Question Selection Methods 
A. QuickTest Wizard ς This is the fastest and easiest of the seven methods available for 

building a test in ExamView Test Generator. To create a test, quiz, or worksheet, choose 
questions from selected question banks according to the question type and they will be 
randomly selected to create a test.  
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B. Select Randomly ς Similar to the QuickTest Wizard in that it randomly chooses questions 
from the question banks loaded on your computer based on the number of questions you 
choose for each question type (i.e. multiple choice, numeric, etc.).  

C. Select From a List ς An easy way to select questions if you already know which questions 
you want to use from a question bank. You need to be familiar with the question bank items 
or use the sort feature to find the questions best suited to your needs.  

D. Select While Viewing ς Lets you view the questions on the screen and choose which ones 
you want to include on a test. As a result, you can preview questions easily before you add 
them to a test.  

E. Select By Standard ς ! ǇƻǿŜǊŦǳƭ ǘƻƻƭ ǘƘŀǘ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ǉǳƛŎƪƭȅ ŎǊŜŀǘŜ άōŜƴŎƘƳŀǊƪ ǘŜǎǘǎέ ǘƻ 
help you determine which objectives students have mastered and which objectives they still 
need to study and practice. It lets you choose questions based on learning objective, 
national standard, state standard, or local standard.  

F. Select By Criteria ς Select questions based on data in any of the question information fields. 
It allows you to create a wide variety of tests quickly ς from broad knowledge (using the 
Difficulty field) to general concepts (using the Topic field) to specific skills mastery (using the 
State Standard and Keywords fields).  

G. Select All ς Select all questions from the selected question bank. 
7. Regardless of which method you choose, the next step is to give your test a title, and click OK. 

 

 
 

8. To choose questions for your test, you can either click on Select to use questions from a test 
bank, or Question to type your own questions. 
 

 

 
9. To get all the above icons on the toolbar, right click in the tan area to the right of the question 

mark, choose Customize, and make sure all choices are selected (have a check mark beside 
them). 

10. To use the icons located on the toolbar for shortcuts in building a test, below gives an 
explanation of each icon. 
A. QuickTest Wizard  
B. New Test ς used to start a new test 
C. Open Test ς open a previously created test 
D. Save ς save a test (usually saves to C:\ExamView\Tests). 
E. Print ς print a test, can choose different options 
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F. Find ς use to find an item or word on a test 
G. Replace ς replace words or an item on the test 
H. Spell Check 
I. Calculate Values ς takes the highlighted question and replaces it with a similar problem 

(works on 100% of the Math and some of the Science) 
J. Toggle Bimodal ς allows you to change a question from multiple choice to short answer or 

vice-versa.  Does not work on all questions. 
K. Reorder Questions  
L. Scramble ς can scramble answers, questions, and/or question types 
M. Style Gallery ς choose the format/layout of a test 
N. Two Columns 
O. Mix Question Types 
P. Select Randomly 
Q. Select From a List 
R. Select While Viewing 
S. Select By Standard 
T. Select By Criteria 
U. Select All 
V. Help 

 
 

QuickTest Wizard 
 

The QuickTest Wizard is the fastest and easiest of the seven methods available for building a test in 
ExamView Test Generator.  To create a test, quiz, or worksheet, choose questions from selected 
question banks according to the question type and they will be randomly selected to create a test.  
 

1. Start ExamView and choose QuickTest Wizard by clicking on the icon show below. 

 
2. Enter a test title and click Next.  
3. Select the test bank, question banks, and topics from which to choose the test questions by 

clicking on your choices, and clicking Open then Next after each choice.  When choosing the 
topics (last screen shot), click Select then Next.  Follow the series of screen shots show on the 
next page.  (Note: This process can be repeated several times to add, additional questions to 
your test. There is a maximum of 250 questions per test.)  
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4. Identify the number of questions for each question type.  Notice in the screen shot below that 
I have selected 1 question bank containing 104 questions.  There are 22 MC, 46 Bimodal, 13 
Short Answer, and 1 Essay.  To use the clickers, you want to choose MC and/or Bimodal.  After 
making your selections, click Next to review the summary and Finish to build the test. 
 

 

 
 

5. Go to File > Save As to save the test.  
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Select Randomly 
 

Select Randomly is similar to the QuickTest Wizard in that it randomly chooses questions from the 
question banks loaded on your computer based on the number of questions you choose for each 
question type (i.e. multiple choice, numeric, etc.).  
 

1. Start ExamView Test Generator and select Create a new test from scratch by clicking on the 
icon show below. 

 
2. Enter a Test Title and click OK.  
3. Choose Select > Randomly from the menu options or click the Select Randomly button. 

 
4. The Select Questions Randomly window opens.  
5. Select the test bank, question banks, and topics from which to choose the test questions by 

clicking on your choices, and clicking Open then Next after each choice.  When choosing the 
topics, click Select then Next.  The screens will look like they did when using the Quick Wizard.  
(Note: This process can be repeated several times to add, additional questions to your test. 
There is a maximum of 250 questions per test.)  

6. Identify the number of questions for each question type.  
7. Click Finish to build the test.  
8. Go to File > Save As to save the test.  
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Select From a List 
 

The Select From a List question selection method is an easy way to select questions if you already 
know which questions you want to use from a question bank.  You need to be familiar with the 
question bank items or use the sort feature to find the questions best suited to your needs.  
 

1. Start ExamView Test Generator and select Create a new test from scratch. 
2. Enter a test title and click OK.  
3. Choose Select > From a List from the menu options or click the Select From a List button. The 

Select Questions From a List window opens.  

 
4. Select the folder and question banks from which to choose the test questions by clicking on the 

question bank and clicking Select.  (Note: This process can be repeated several times to add, 
additional questions to your test. There is a maximum of 250 questions per test.) 

5. Click Next.  
6. Select the questions to include on the test by clicking in the checkbox before each question you 

want added.  

 
Select Questions From a List window  

 

7. Optional: Sort questions by any of the following information fields using the Sort by drop-down 
menu: vǳŜǎǘƛƻƴ hǊŘŜǊΣ 5ƛŦŦƛŎǳƭǘȅ ό.ƭƻƻƳΩǎ ¢ŀȄƻƴƻƳȅύΣ wŜŦŜǊŜƴŎŜΣ [ŜŀǊƴƛƴƎ hōƧŜŎǘƛǾŜΣ 
National Standard, State Standard, Local Standard, Topic, Keywords, or Item ID No. 

8. Note: The second column varies depending on the sort option selected in the Sort by box drop-
down list. The availability of question information varies based on what information was 
entered in the selected question banks.  

9. Click Finish to build the test.  
10. Go to File > Save As to save the test.  
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Select While Viewing 
 

The Select While Viewing question selection method lets you view the questions on the screen and 
choose which ones you want to include on a test.  As a result, you can preview questions easily before 
you add them to a test.  
 

1. Start ExamView Test Generator and select Create a new test from scratch. 
2. Enter a test title and click OK.  
3. Choose Select > While Viewing from the menu options or click the Select While Viewing 

button.  

 
4. The Select Questions While Viewing window opens.  
5. Select the folder and question banks from which to choose the test questions by clicking on the 

question bank and clicking Select.  (Note: This process can be repeated several times to add, 
additional questions to your test. There is a maximum of 250 questions per test.)  

6. Click Next.  
7. Select the questions to include on the test by clicking in the checkbox before each question you 

want added.  
A. Bank Name: Checking this box selects all of the questions available in the identified 

question bank.  
B. Question Type: Checking this box selects all of the questions available for the identified 

question type.  
C. Question: Checking this box selects the question identified.  

8. If multiple question banks were selected in the previous step, use the Bank drop-down box to 
view the remaining question banks. 

9. Click Finish to build the test, and go to File > Save As to save the test.  

  
Select While Viewing window 
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Select By Standard 
 

The Select By Standard question selection method is a powerful tool that allows you to quickly create 
άōŜƴŎƘƳŀǊƪ ǘŜǎǘǎέ ǘƻ ƘŜƭǇ ȅƻǳ ŘŜǘŜǊƳƛƴŜ ǿƘƛŎƘ ƻōƧŜŎǘƛǾŜǎ ǎǘǳŘŜƴǘǎ ƘŀǾŜ ƳŀǎǘŜǊŜŘ ŀƴŘ ǿƘƛŎƘ 
objectives they still need to study and practice.  If aligned in the question bank, it lets you choose 
questions based on learning objective, national, state, or local standard.  
 

1. Start ExamView Test Generator and select Create a new test from scratch. 
2. Enter a test title and click OK.  
3. Choose Edit > Preferences to set the state which corresponds with the standards that are 

aligned to the question banks, and click OK.  
4.  Choose Select > By Standard from the menu options or click the Select By Standard button. 

 
5. The Select Questions By Standard window opens.   
6. Select the folder and question banks from which to choose the test questions by clicking on the 

question bank and clicking Select.  (Note: This process can be repeated several times to add, 
additional questions to your test. There is a maximum of 250 questions per test.) 

7. Click Next.  
8. Use the Standard drop down menu to choose viewing method.  If viewing by State Standard, 

checking the box Show descriptions will show the standards.  (Narrow your choices by selecting 
a question type from the drop-down menu.) 

9. Select the number of questions for each standard.  
10. Click Select to add the selected questions to the test.  
11. Click Close to build the test.  
12. Go to File > Save As to save the test.  

 
Select Questions by Standard window 




