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For additional helpand information, go towww.einstruction.com, and click on
Training.

For technicahelp call the elnstruction Help Desk-888-333-4988, or on tle website
click on Customer Support. Yianay also contacCindy Ham 1877-421-6128, ext 542,
cham@inline.com
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TO BEGIN USING THE CPS CLICKERS
CLASSROOM PERFORMANCE SYSTEM

Install the CPS software on your computer.

Plug in your receiver.

Click on the CPS icon located on your desktop.

Click orNew Database

Give the databse your name because it is where you will store Y(@s$ons.
Choose a place to save it where you can find it later, for ex. in My Documents.
Acros the top, you see 3 main tadBREPARE, ENGAGRJ REPORT3ach tab has
subtabs under each main tab.

SETTING UP CLASSES

Choose thdPreparetab first.

Selectthe Classes & Studentubtab. This is where you will set up your classes and add
your students.

ClickNEW(the green plus sign), and selécliass

Follow the instructions to set up your class.

Once the class has been set up, dNéRW/(the green plus sign), and selé&&TUDENT
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ClickingeNTERN your computer will add more students. You can add as many as you
have students.

You can now go back and type in your students names OR you can import them. If you
can export your class roster from STl as a CSV file, it can be impud&€thS.

To import your roster, click oiMPORT and selectCSV file Browse to find the .csv file

that was exported from STI. Select the file, click OK, and the students will be assigned to
a clicker number.

10.Student information can be edited or changetien needed.
11.When finished, always clikAVE
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SETTING DELIVERY OPTIONS

Next click orsettingsat the top of the program.

SelectDelivery Options

UnderTeacher Managedet up your page like the one shown on the next page.
LT @2dz R2Yy Qi phytb show after dadh lquédtionpuAcNdalto Show
Charting
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CPS - Delivery Options

| BHoWwRa8sNthay Hzyeo S NJ § 2

Teacher Managed | Studert Managed | Receiver | Feedback Grd [ Team Activities |

Timer Length 20 Timer Increment

Options Helpful Informatior
Show Pads That Have Responded Show Large Screen
Show Cumulative Percent Correct Show Percent Correct :,T;‘frzm
that setting.
Show Answer Distribution Show Correct Answer ) )
Begins the time
[] Detach Narrative (Imported Narratives) [] Auto Start the Timer the question ap
[] Auto Show Detached Feedback Grid Auto Start the Question
Auto Show Charting
Timer Length 30 - TimerIncrement |10 -
GenZ RF Only
Auto-send Alphabetic Response [] Mask Response on Pad
. . You may contac
[ Indicate Correct Alphabetic Response on Pad technical suppc
Phone: 823-332
Verbal Questions Results eb: wovivigins
[] Show Large Screen [+] Auto Show Charting Last Question...
Time Based e
[] Auto Move to Next Question I“ 3t|
Changing th

1n
u

6. To make sure your receiver will pick up the Clicker responses, click &etatvertab.

7. Click orDetect CPS Receiver

CPS - Delivery Options

Receiver

| Teacher Managed | Studert Managed

Feedback Grid | Team Activities |

Receiver C

’_ Detect CPS Recaiver ]

GenZ RF

RF Response Pad Options

‘.7 Com Port |Com 3

8. When finished, clic®Kon bottom of screen.



VERBAL MODE

1. Choose thd&engagdab next.
2. To get started using CPS, selectlilessons & Assessmergabtab.
3. Next click on the greerngage Verbaton.

\ Prepare Engage

! Lessons & Assessments [ Team Activities gﬁ Attendance

4. Choosingverbal Mode whichallows you to ask a question on the fly, use questions
from your textbook, or use Workspace to write a questiaill give thescreenbelow.

rhal Questions Setup

[ Include Sessionin Gradebook

[] Export to Question Grid [ | Anonymous Mode _.-'!‘
Session Title
[Title |
Session Category Max Points
|Class Participation A |
Class Options

Class
|h0|l}f\\'nnd stars hd | Create. .

Create Attendance from this Assessment

Max Points

N

[ ok ][ camcel |

5. Give thesession a title by typing in thgession Titldox, choose the corredClass and
clickOKto get the bolbar below. The toolbar can be moved (if in the way) by clicking
on the blue plus sign and dragging the bar.

[Bmom ] i [wencs]@ome ]|

&2 Options




6. dick on theVerbaltab andchoose what type of question you want to asijich will
then givethe toolbarbelow, showing the Clicker numbersf set underDelivery
Optionsto showPads That Have Respondddyhts will turn dark blue and stay likf
this option is turned off, the when students respond, the light will only blink dark blue.
Since students can change their answers until asessiended, a green light indicates
a student is sending the same answer and a yellow light indicates a student is changing
their answer.
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Float
[?: Werbal Question

l __-9;' “ 3 ] ‘Werbal Question Only - 0

7. When all students have answered, clickiEemdto end the question. Students can
change their answer until you kia ended the question.

8. When the graph comes up, input the correct answer to indicate which answers on the
graph are correct.

9. ClickCloseto close the graph.

10.Verbalquestions can continue to be asked until you diekClosetab on the toolbar
shown after#4.

11.Clicking orChalkboardon the toolbar will allow you to write questions and load images.

12.Clicking orOptionson the toolbar will allow you to change your delivery options.

13.Clicking orClason the toolbar will allow you to call on students randomhhisican be
done anytime you see the blue person icon.

FASTGRADE TESTS

To useCPSwith paper tests, ExamView tests, or G&Ss, go to thePreparetab again
Under thePreparetab, choose thd.essons and Assessmertéb.

Making sure your CPS database masiselected, click ddewand choosd-older.

Set up folders for each topic, subject, chapter, or class. Folders are a way to organize
your tests, activities, and quizzes.

HownNPE

1. UsingFastGraddor paper testsyou will input your answers intGP$Swhich willallow
students to use the clickers to answer questions on a paper #sis is usually given as
a Student Pacedest, where each student works at their individual pace.

2. Under thePreparetab, Lessons and Assessmenéb, choose a folder to put youest
answers.



3. Click on theNewicon and choos&astGradd.esson You will get the screen below
where you will name the test, give other information, and can choose different answer

types.
¥ Ferent Cindy Ham.cps
Title:
|
Deseription
Unigue |dentifier: ]
|
Drelivery Stybe (Only for Student Paced .ﬁa:usm:nh
Lssocisled File
|
[ ok || coen |

4. After fillingin the information and clickin@K will give the s@en below.

Lesson information

Title: AHSGE MATH TEST Number of questions in this Lesson - 0 Properies

MCa MC7 MCE MC3 Mc2 True/False Yes/No Numeric

—
o

Padomance Othar
" « Used to create a
Selecta Rubnic and click
ot e [ Rubric_| sl oo
performance question. ;

Standards associated with the current question:

3 [0 Cndy Hamcps

38

identify geometric representations for points, ines. perpendicular ines. paralel lines, angles. and rays.
NO ALIGNMENT FOUND

&

Demonstrate number serse by comparing and ordering decimals to hundredths and whole numbers to $39.353.
711
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~
|82

OK ] [ Cancel ]




5. The question types are across the top, most standardized test are Multiple Choice with 4
choices, so you would use the columitC4

6. Notice theCurrentQuestion #s 1. Clicking on the correct answer for question 1 will

automatically advane the Current Questior¥# to 2 and so on.Question types can be

mixed on a test. If inputtinlumericanswers, you must clickdd.

When finished clicloK

8. To give the test, first click on tHengagdab, thenLessons and Assessmern#d. Put a
check mak in the box besid the test you wish to deliver. You can nse&t yourEngage
Optionsby choosinga Title, Typeof assessment an@lass

9. Clicking orAdvanced will allow you to add points, standards, and other things to the
lesson.

10.1f you want the quesbns to appear in your reports, you can click on each question
(where it says Question #1) and type the question and answer choices.

11.dicking on Assessment Setupchase Student Pacedand thenclickEngageas shown
in the picture below.

&5 Attendance

~

Title: | AHSGE MATH TEST =4 Advanced Teacher Led

Type: | Quiz |, | Assessment Setup| Student Paced =
Engage

Class: calera Student Practice

Engage fptions Assessment

= [T Cindy Ham.cps Number | Title/Question Stem

CICT Math P Guestion 1
1 English @2
[ Science Tﬁ N
CICT Exam &,
[T TownCenter =
I History

[T junk

CICLd play

[CICL] khhh

LT mes

L] mes1

L] Goshen

[wIii] AHSGE MATH TEST

Question H2
Question #3
Question H4

12.Depending orwhich type of clickers you are using will determinleatvyour next
window looks like when you click &ngage

13.f using theR (Infrared set)you will get the picture belowThe toprow of numbers
representsthe clicker numbers and the bottonow of nunmbers representshe question
number. Once a student answers a question, the bottom number will automatically
advance to the next numberStudents will need to look at the screen under their clicker
number to see what question number thaye on. They gause the arrows on their
clicker to skip questions or go forward or backwards to a question to change their



answer. Because studemBANNOTFEee what answers they have input, | recommend

that they write their answers on paper for reference.

. CPS - There It Is! - Class Name: hollywood stars.

1 2 Su nédn wdn wbn wfn w8 0

1 1 1 1 1 1 1 1 1
10 11 12 13 14 15 16 17 18

1 1 1 1 1 1 1 1 1
19 20 21 22 23 24 25 26 27

1 1 1 1 1 1 1 1 1
28 29 30 31 32 33

1 1 1 1 1 1

I Score | l Stan | I Close I

14.1f using he RF (Radio Frequency seypu will get the picture below. As indicated on
the screen, you will need to turn off your projector. This screen will be on your teacher
computer, where you can check énii dzR 8ngwe® and see the percentage correct at
the bottom to see how students are doing on the test. Students can use the arrows on
their clickers to skip questions to go to a particular question to change their answer.
The biggest difference is that since the RF Clickers have an LCD screen, sardsats c
what question they are on and what answer they gave.

Students Questions Totals
Mame 1 E ] #3 Correct Attempied
» Affleck, Ben (1) 1] 0
Aniston, Jennifer (2} [i] a
Barrymore, Drew (3} [i] a
Berry, Halle (4) i} [0
Blanchett, Cate (5} [i} [0
Chan, Jacke (5} 1] g
Cochy, B {7) Note: Please tumn off your &
Cos, Courtney 8) projector and make sure all pads 0
Cruz, Penelope (3) are tumed on before you click o 0
Diamon, Matt (10) 'Start'. 0 1
Diaz, Cameron (11} 1] g
Duesel, Vin (12} 1] d
Dumst, Kirsten {13) 0 1
Ford, Hamisan (14) 1] a
Goldberg, Whaoapi {15} 1] a
Hamks, Tom (18] 1] a
Kudrow, Lisa [17) 1] a
LeBlanc, Matt {13} 1] a
PErcent correct:
oo ] [Com
Battery level not recenved Batiery level good [ Battery level warning (replsce sfier test) Battery level critical




1. Under the Prepare tall,essons and Assessmernéib, choose thd-olderyou want to

EXAMVIEW TESTS

add theExamViewTest.
2. Click on theAdd File browse to where your ExamView Tests are stored, @oose the
one you want to addClick Operto add it to CPS.

E!_!E /‘f::

M Delete

J;I’ Standards _ Team Activities

Import... . . B ﬁGr
N L X
8 Export ®ue

E View Columns = || TownCenter )
adil E iy 32

Lessons || Questions | onlir

[ ..
- Eng .
[J--g S Look in: | I Tests v | QT =&
-] EX4 - ¥ .:3rc| grade Language. tst ¥ i:ashland.ist ¥ .:IIII.E'
- Toy L’j @ 3rd Grade Math AL Standards(2).jpg ¢ .:I:uru:u:uks.ist @ Mew
D"Q _HIS:. Recert @ 3rd Grade Math AL Standards(3).jpg  § |cotaco.tst ¢ |phil.1
LL.] ]L:n @ 3rd Grade Math AL Standards(4).jpg  §_|ddd.tst §_|play,
E E:I: = @ 3rd Grade Math AL Standards.jpg ] .:demu:u maoney 1.tst ] _:ppp;:
L me @ § |3rd Grade Math AL Standards. tst ¢ |demo maney 2.tst § [roge
= @ |3rd grade Math.tst ¥ dema. rtf ¥ |spea
Ll-] me: Desk[gp i o - v i
(L] Go §_|4th grade Language. tst §_|DEMO.tst § |ss5s
{13 AH o § |4th grade Math. tst ¢ [fayette tst @ |untit
:') §_|5th grade Language. tst §_|foh.tst 7 |wilco
My Documents §_|5th grade Math. tst § |ggogg. st
@ |5th grade Science. tst ¥ |og009gg000gg. tst
§_|sth7th.tst §_|harlan.tst
g:l i l9-12.tst § |hartselle.tst
§ laeto.tst 7 list
Ity Computer
< i | >
g File name: |3n:| grade Math tst b | [ Cpen ]
My Network | Flesoftype:  [AllFles ) v| [ cancel |

3. To deliver your ExamView Test,tgahe Engagdab, Lessons and Assessmernéb, and
put a check in the box next to the ExamView test you just added
4. You are now ready to set yolngageOptionsas you did under FastGrade Tests, then

click on the greecngagédutton. You will get thelTeacher Managedoolbar shown
below. Notice that it has two extra buttons not found on tfierbal ModeToolbar.

t%ﬂu&sﬁorﬂ” = Next (#1) ” %) Verbal ” |2 Chalkboard

{3 Options |Q%D|%Class |_5;“_:---;~_--_: |c§aitcps ” £ Close ||

9
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TheQuestionsbutton, will allow you to andomly choose questions from the selected
test.
TheNext #1button will allow you to start the test questions beginning with question #1.

USINGPOWERPOINT

First you must import youPowerPointlesson into CPS as you did with your ExamView
file.

Under the Preparetab, Lessons and Assessmettiéd, choose thd-olderwhere you

want to put the PowerPoint lesson.

Clicking orAdd File browse and find the PowerPoint you wish to import.

To deliver your PowerPoint lesson, go to thegagdab, Lessons and Assesgmis tab,
and put a check in the box next to the PowerPoint lesson you just added.

You are now to set yolEngage Optionas you did under FastGrade aBgamView

Tests then click on the greeBngagebutton. Notice that this time the greevierbal
Engagéoutton is what you are choosing.

To ask a question, follow théerbal Modesteps that you learng earlier, choose the

type of question, end the session after all have answered, select the correct answer, and
then close.

To move to the next slide, click anere inside the PowerPoint slide.

Close by clicking theed Xon the Verbal Mode toolbar AND close the PowerPoint slide
to get back to the CPS software.

CREATING YOUR OWN TESTS

Under thePreparetab, Lessons and Assessmenéd, choose thd-olderwhere you

want to put the new lesson or test.

ClickNew and choosd._essongive it a name, and click OK

ClickNew and chooseQuestion This will bring up th®uestion Author where you can
choose questiodype

UnderTemplate there are lots of choices and gitaps or no graphics can be imported

to use in questions, answers or in both.

Along the top left you see New, which will allow you to add a new quesfawe which

will allow you to save thguestion,just created or save and close if that is the last
guestion; andClose

To the right of these are two disks with green arrows. Clicking on the first one will save
the question just created and move back to check the previous question. Clicking on the
second one will save the question just created and movedrd to create a new

guestion.

10



7. There are also choices for fonts, size, color, and other type choices. There is also a
Spellingcheck feature.

CHALLENGE BOARD GAME

1. To create a review game using previously created test questions, go Rréparetab,
then the Team Activitiegab.
2. Click on New to get the screen below.
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